[YOUR COMPANY NAME HERE]


AFI EXAMPLE JOB DESCRIPTION

EMPLOYEE NAME:

_____________________________

JOB TITLE:


FENCING FOREMAN
RESPONSIBLE TO:

[LINE MANAGER/CONTRACTS MANAGER/SUPERVISOR/DIRECTOR]
RESPONSIBLE FOR:
FENCE INSTALLERS
JOB SUMMARY:
To manage and lead a well-motivated team installing the company’s range of fencing products – meeting safety, quality, time and cost-related targets. 

RESPONSIBILITIES:

1. To adhere to the company’s core values and take an active role leading by example in protecting its interests at all times.

2. Manage and lead a well-motivated team installing all fencing products meeting safety, quality, time and cost-related targets.

3. Ensure that all members of your team are developed in order that they are competent in their responsibilities (where appropriate provide on-job training) and progress them towards achieving all skills outlined in their Skills Matrix.

4. Manage the responsible and safe use of all company vehicles, plant and equipment, and wearing all necessary PPE.

5. Ensure that all administrative procedures are carried out accurately and on time, e.g. vehicle tick sheets, site completion handover sheets, accident reports, etc.

6. Read and understand all job-specific risk assessments and method statements and ensure that they are explained to (and signed by) all members of the site team before starting work.

7. Communicate changes and variations to job specification or programme to your line manager.

8. Represent the company in line with its Customer Care policy at all times.

9. Make a positive contribution to all meetings and reviews attended

10. Achieve the required level of competence in all disciplines required of your post.

11. Any other duty that the company may request from time to time within the range of competences of the post-holder

I confirm that I have read and understood the above Job Description, and agree to meet all responsibilities listed. 

Employee Signature  ____________________  Date __________ Manager’s Signature _____________
[NOTE – AFI makes available a number of business documents, policies and templates to assist members in the development of their own company-specific versions. These templates are not to be used verbatim; rather they must be reviewed and amended to suit the members’ own and statutory requirements relevant at the time. AFI cannot be responsible for the use or misuse of these templates]
	
	
	

	



	Page 1 of 1
	
	Amended: 31 May 2018



